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1 J0B StflMMCT 

fhe t" a assistant to the Legislative Counsel. 

*“* Legiw.stivo counsel plans* directs, coordinate* and acconp liah ea Arencv 

* ith “l »Ut*i rnttm ImJa-rtag »lSiL> 

with Coi t .|;s^Lte and other government agencies. Incumbent provide# professional, 
l^^^adudnistratie. aasiatanoe to the Legislative Counsel in' any cf 
individual s ares of concern a a required and acts for him as assigned. 
Specifically, incumbent discharges duties and responsibilities as follows t 

H amss ard hep possibilities 

A. Reviews Congressional Second daily, for the purpose of rmintaininf, 
of Proposed legislation, committee aetSS^pro^Ttf^ 

J5ij 4 f ***** * ith rB * p * ct ^ of Congress tonal 

U !iJ y »hich the Agency has an interest. Informs Agency consonants 

deemed of particular interest to the casements j for 

, . , ® # s «P»wi«e» the program of obtaining and reviewing proposed 

^ haVe „ a „ b f* 3Pln f 0X1 **• mission or be of Interest 

It A « e ^ c o^onents. Analyses bills for information them in 

of possible Agency interest and routes them to Ag«n@y cospcwaxfcs concerned 
SLSSL information and for comment where KigHeTalhel^a determine 
expression of an Ardency viewpoint is deeimble, or required. 
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furnishes background information to reviewing colorants, as * P rop-r-.ate 
from own knowledge or from supplementary information obtained through 
liaison with members of Congress or their staff*, or from other agencies. 

C * Incumbent reviews various comments received, resolves or 
arranges for the resolution of any problems, and drafts a consolidated 
convent lor transmittal to higher echelons through incumbent's superior. 

* ,f Ct ® a liaison point with Congressional committees, 

ths e<samitt •* to obtain data on committee activities cone erning 
which Agency components desire information, and, in response to CoswtitW 
inquiries, providing information sought from the Agency or faming out 
queries to Agency components for formulation of replies# 

Si, Receives correspondence from members of Congress respecting 
referrals of prospective Agency employees, refers them to Office' of S 
Personnel, and reviews responses prepared by Office of Personnel. 

F# • Keeping informed on time, itineraries, etc. of overseas 
travel of members of Congress, advises DD/p Area Divisions concerned, and 
requests Office of Operations to debrief such travellers on their^etorn, 

** if « location outside Washington. If debriefings are conducted in 

d0ne by the 0frice of C ® ntral Reference and Legislative 
Counsel or incumbent accompanies the OCR debriefer. 

. , , *• PAhforas assignments assisting superior in any area of his 

functions as Legislative Counsel, These may Incl ude, for exam ple, 
substantive legal research and presentation of fact®, conclusions, and 
fbh respect to legal plications of new or existing 
legislation, administrative staff studies on the workings of various 
programs within the area of concern, such as the debriefing program fur 
congressional travellers, or any other requirement of his superior. 

IZZct * “ Kl hl * • up * rlor ‘n “»*■ individu.} 1 n 

H. As required, engages in liaison with counterparts in other 
government agencies, exchanging or procuring views and informtion re ? ^rdim 
legislative matters of mutual concern. ' 

. . .. . *• p e**forae related nrofessional and administrative duties a t 

r^UlINEKli 

ill SUPERVISION AM? OUIMNCB REffEXVED 


n f, rf f r ^f UJ ^ or th ® qaneral supervision of the Legislative 

r8 ? 0 o tS dlr ® ct l 7 to the DCI. Incumbent 

V ? mr ^ 0MWMa Cou - nSel * w °** assignments are receive 
from the Legislative Counsel in either oral or written form. CorresnenAw- 
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prepared 1’or signature at higher level® is normally reviewed by the 
Legislative Counsel as wall as the levels at Which signed. Additional 
guidance is available in the form of Agency and Office regulations, 
notices, and directives, manuals, source headings of law libraries, various 
forms of Congressional publications and those of other agencies, information 
obtained from points with which liaison and coordination are had, and precedents. 
Within this framework, incumbent of necessity operates with a high degree 
of independent judgment In the details of hi* assignments since his superior, 
in addition to serving as Legislative Counsel, is occupied with a wide 
variety of other duties in his eanacity as Deputy Gene ral Counsel* 
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